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Foreword
This document is meant to inform practices, regulations and routines that are important guidelines
for supervisors and students throughout the process of agreeing on a thesis topic, designing the
project, right through to the completion of the final examination of the thesis.
This guide builds on already established practice at the Department of Geosciences, as well as
applicable regulations from University and Faculty level (UiT, Natural Sciences and Technology
Faculty)
The guidelines for assessment consist of a framework of guiding principles and relevant documents
(or links to online resources) for the assessment and grading of master’s theses at the Department of
Geoscience. This framework incorporates national regulations and supplementary rules and codes of
practice at the Department of Geosciences, UiT.
The purpose of the guidelines for assessment is to ensure that all concerned parties – the candidate,
supervisors and examiners – have a common understanding of the applicable rules and use of the
grading scale, as well as an awareness of the standards that are aspired to at the Department of
Geoscience.

Photo on front page: prof. Jan Sverre Laberg instructing students at Breivikeidet during an excursion
in sedimentology. Photo: Kai Mortensen
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Guidelines for writing master’s theses at the Department of Geosciences, UiT The Arctic University
of Norway
1. Background
The written thesis for the degree of Master of Geology documents the independent project work
completed during the master’s degree, and constitutes 60 of 120 total study points. The master’s
thesis is commonly the students first real opportunity to practice independent, scientific authorship.
The following sections provide guidelines for the organization and content of the different parts of
the thesis.
2. General comments on structure of the thesis
The thesis should be written as a monograph. As a general rule it should contain the following
sections: abstract, foreword, introduction, theoretical background/geological framework, data and
methods, results, discussion, conclusions and references. In addition, attachments/appendices may
be included if necessary.
The thesis should be systematically organized and text/figures must be clearly legible. In general, the
line spacing should be set to 1.5 and the margins should be at least 2.5cm. The exception to these
formatting requirements is the list of references, where each reference should be formatted with
hanging text and the line spacing may be set to 1.0. It is recommended that the entire thesis,
excluding references should not exceed 100 pages. Correct spelling and grammar is emphasized in
the assessment of the master’s thesis.
3. Supervision, copyright and language
(i) Supervision
The master’s thesis should consist of the students own independent project work and should
culminate in a written independent master’s thesis. A student is assigned one or more supervisors,
whereby the main supervisor should be internal to UiT, while the co-supervisor/s may be internal or
external. The supervisors role is to give the student academic support in the different elements that
constitute the master’s thesis. The supervisor should, to the greatest possible extent, stick to
pointing out mistakes and omissions, rather than correcting them and should primarily give examples
of good ways to formulate arguments for the thesis. The contents of the thesis must be discussed
thoroughly and carefully between the student and supervisor/s. The student must give the
supervisor/s reasonable time to read through and discuss the thesis and it is common to hold regular
meetings, preferably weekly. It is also recommended that the writing of the thesis should begin as
early as possible and should be followed up regularly by the main supervisor throughout the entire
period of study.
(ii) Copyright
The same copyright rules are applicable for copyright of master’s theses as for other publications.
This means that it is not permitted to copy text from other publications (this is plagiarism). If figures
are copied or adapted from published work the original source must be cited. Quotations and
discussion of published work must be referenced correctly (see section xii on references and
bibliography for information about the correct method of referencing). Personal communications
from colleagues and other researchers must be provided after being approved by the persons
concerned. Theses that contain copied text and figures without correct referencing will not be
accepted. Please refer to UiT’s guidelines and consequences concerning plagiarism and the
Department of Geosciences’ webpage on plagiarism and cheating.
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(iii) Language
The master’s thesis should normally be written in Norwegian (bokmål or nynorsk) or English. In
accordance with the Språkpolitiske retningslinjer ved UiT (language policy guidelines at UiT), it is also
possible to deliver work written in either Swedish or Danish as an alternative to Norwegian.
4. Thesis structure and contents
(i) Thesis cover page
The master’s thesis should have a standardized cover page. The cover page should display the title of
the thesis together with association to the specific master’s program, for example “Master’s thesis in
Geology”. In addition, the cover page should contain the name of the department and the university,
and display UiTs logo “Hugin and Munin”. Additional logos can be presented on other pages in the
thesis. The cover page should also provide the month and year specifying when the thesis was
submitted. A template for the cover page can be found here.
(ii) Abstract/summary
The master’s thesis should begin with an abstract/summary. This can be thought of as a condensed
version of the thesis that is approximately one page long. The abstract should give a brief and precise
statement of the thesis’ topic and aims, theoretical framework and important results. The main
conclusions and implications of the research can also be presented in the abstract. The abstract
should have page numbering with roman numerals.
(iii) Foreword
The foreword is an opportunity for the student to thank the most important contributors to the
fulfillment of the thesis project. The student should among others thank the supervisor(s) for their
contribution to the thesis. The supervisor(s) institutional affiliations should also be specified.
Furthermore, the student should acknowledge access to data that has been used in the thesis
project, along with any material support the student has received along the way (for example,
financial contribution towards completion of the project). Others who have contributed towards the
thesis project, for example people who were of particular assistance in the field, on research cruises
or in the laboratories should also be named in the foreword. The foreword should have page
numbering with roman numerals.
(iv) Table of Contents
The table of contents should give an overview of all of the chapters and sub-chapters in the thesis
and is intended to outline the structure of the thesis. All points in the table of contents should specify
a page number. The contents page itself should have page numbering with roman numerals.
Inclusion of a table of figures should be avoided as it takes up a lot of space and serves no real
purpose.
(v) Introduction
The introduction chapter should give a broad background for the work presented in the thesis. The
introduction should be formulated in such a way that readers with limited previous knowledge in the
specific topic of the thesis can understand the thesis’ contents and significance. The introduction
should also set the topic of the master’s thesis in the context of the existing field of research and
understanding of the study area. The student should furthermore outline which data/sources and
research methods can be used to shed light on the problem at hand. The introduction should also
elucidate why the master’s thesis topic is important to address and what contribution it will provide
within the existing field of research. The introduction should culminate in stating the aim of the
thesis and sub-aims as necessary. The introduction is typically 3-8 pages long.
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(vi) Theoretical background/Geological framework
This chapter should give a thorough introduction to the study areas geological setting, tectonic
development etc., and should not exceed 20 pages including figures. Through the presentation of the
theoretical background/geological framework for the master’s thesis, the student should present the
theoretical themes/topics that are relevant to building the arguments developed in the thesis.
(vii) Data and methods
The data and methods chapter should describe the sources of data that are used in the thesis
project, for example seismic data, field samples, laboratory analyses and models. In this chapter the
methodologies applied in the thesis should also be described. The fundamental principles of the
methods can be presented, but only in an abbreviated form. All methods employed, that do not
follow standard protocols, must be described in detail. An overarching principle is that it should be
possible to follow the procedure step for step and apply the same methods used in the thesis i.e. the
work should be reproducible. In the data and methods chapter, the student should also explain
possible sources of error that could be present in the collected data, or that occur during application
of the methodology employed. The data and methods chapter is recommended to comprise 10-15
pages in total.
(viii) Results
The presentation of the actual research results is a central part of the master’s thesis and should
normally constitute approx. 40 pages, including all text, tables and figures. In this chapter, the
investigations/analyses that were performed should be described and the results presented in an
appropriate order. If different parts of the thesis cannot easily be tied together, sub-sections should
be used. The overarching principle is that the results should be presented such that it is possible to
test the findings of the investigations/analyses that have been performed. There must therefore be
an appropriate relationship between the data and methods section and the presentation of the data,
figures, tables and description of results. The results are presented but should not be discussed in
this chapter.
(ix) Discussion
The chapter containing the discussion of the research results is recommended to comprise about 1015 pages, not including figures. The chapter should begin with a short and simple introduction that
prepares the reader for the main contents of the discussion. The results should be discussed in full,
both in the context of the different analyses presented in preceding sections and in the context of
the master’s thesis’ overarching goals and aims (and sub-aims). The results should also be discussed
in the context of how they relate to already published works within the relevant field of research. It is
through the discussion that the student should argue to what extent the thesis’ results support or
diverge from existing/earlier research and/or other data.
(x) Conclusion
In the conclusion, the main results of the master’s thesis should be summarised, and typically
formulated point by point. The student should clearly demonstrate which conclusions the research
has reached and how the research addresses the original aims and research questions of the thesis.
The length of the conclusion should normally be about one page, and should not introduce any new
material. It is recommended that the conclusion finishes with a short paragraph or set of dot points
that outline how the work in the master’s thesis can be followed up in future studies.
(xii) References and bibliography
Throughout the master’s thesis the in-text reference/citation style should be adopted. References in
text should be given as author and publication year, for example Nordmann (1993), Nordmann and
Svenske (1999), or Nordmann et al. (1999). If a source is cited directly (quoted), a page number
should always be provided. Chronologically numbered references (1, 2, 3) are not permitted.
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The bibliography/list of references should be placed at the end of the master’s thesis (i.e. after the
conclusions), and should give a complete account of all the references corresponding to all of the
citations from the text of the thesis, as well as footnotes, figures and tables and any appendices. The
bibliography should be arranged alphabetically according to the first author’s surname, and all of the
authors of a source/publication should be provided. The information in the bibliography/list of
references will depend on which type of source has been used (book, book chapter, journal, research
report etc.). Electronic sources without an identifiable author should be included in full and placed
last in the alphabetical list of references, for example:
https://blast.ncbi.nlm.nih.gov/Blast.cgi (downloaded: dd.mm.yyyy).
There are several standards for the layout of reference lists. It is important that the chosen
referencing system is used consistently throughout the entire master’s thesis. The referencing format
used by a recognizable geoscientific journal may be used as an example of appropriate layout. It is
also recommended that the student familiarizes themselves with the University’s guidelines for use
of sources in written works.
(xiii) Appendices
Appendices may be used where necessary but should not be excessive, large datasets can be placed
on a CD/DVD in a folder at the back of the thesis or preferably linked to via a permanent web
address. A folded A3 map could also be glued into the back of the thesis to show a map in a larger
format.
(xix) Figures and tables
Figures and tables should be produced in a way that makes them easy to read. The size of text used
in figures must be large enough that the figures are easy to read. Moreover, it is important that scale
and orientation is specified when figures are used. Figures and tables should also be accompanied by
figure/table numbering e.g. “Figure 1.” as well as a caption text that briefly describes what the
figure/table shows. It is important that the figure/table caption is informative and can stand as an
independent element.
5. Concerning use of grammatical tense in the thesis
The introduction should be written as a review, primarily using the present tense. The data and
methods, and results sections should also be written in the present tense. The discussion should also
be written primarily in the present tense. However, these are general guidelines and there are many
exceptions. The discussion refers, for example, to analyses presented earlier in the thesis and such
references should therefore be written in the past tense. To learn how to use tense correctly, it is
recommended to study well-written articles as examples and discuss this aspect of writing with the
supervisor(s). It is also suggested to look at previously accepted master’s theses.
6. Regulations
All students should acquaint themselves with the relevant regulations that apply for studies and
educational matters at UiT The Arctic University of Norway. The link to the regulations for studies at
UiT can be found on this page. The link to the supplementary provisions for 2-year master’s degrees
at the Natural Sciences and Technology Faculty can be found on this page.
7. Field work, research cruises and laboratory work
In the circumstances where the student will take part in field work in connection with their master’s
thesis, this must be planned and risk assessed together with the supervisor in good time before the
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field work begins. Safety education is obligatory for all master’s students, and for master’s students
in geology, the courses HMS-0501, 0502, 0503 and 0504 are applicable. These courses need to be
signed up to through Studentweb. Students should not work alone in the field over extended periods
of time. Students that will work in the lab are obliged to follow the health, safety and environment
(HMS in Norwegian) procedures and guidelines that are supplied by the lab engineers. See also the
intranet pages for an overview of the available HMS courses.
8. Supervision contract and project description
The supervision contract is written jointly by the student and main supervisor, and should be
delivered to the program administrations secretary within 1st October before work on the master’s
project begins, signed and dated by the student and all supervisors. Remember to include expected
costs under point 6b) equipment and resource requirements. The department covers up to kr. 15.000
in costs, the supervisor has responsibility for any costs exceeding this amount. The program
administration is responsible for the final acceptance of the supervision contract.
The department facilitates that the master’s student, at the latest at the start of their master’s
project, is allocated an office space that will be shared between two or more students. If the
supervisor has specific PC-equipment with specific software installed that is necessary or beneficial
for the completion of the master’s thesis, this can be loaned out to the student and used at their
office space.
Together with the supervision contract, a project description should be attached that details:
- the students name
- a preliminary title for the project
- the aims of the master’s thesis
- name(s) of the supervisor(s)
- background for the project, including a map to delineate geographical bounds where relevant
- methods that will be applied
- schedule for the four semesters (courses that will be taken, field/lab work, sections of thesis to be
written during a given period etc.
- list of relevant literature
9. Extensions/delays to the master’s thesis
In cases where the student or supervisors become sick or subject to injuries that lead to considerable
delays of progress, the student may be granted postponement of the due date of the master’s thesis
corresponding to the sickness/injury period. A doctor’s certificate and application for postponement
to the specified date should be sent to the program administrations secretary, who will take this up
for processing by the program administration. The application for extension due to health-related
reasons can be submitted right up to the thesis submission deadline.
Other unavoidable incidents that can lead to delays, and may be grounds for extension, include:
interruptions to field work/research cruises, arising personal/family situations for the
student/supervisor that are acutely stressful, computer crash, delayed tests/analyses from
laboratories, run out software licenses that take time to re-establish etc. The application for
extension should preferably be delivered at least 6 weeks before the submission deadline, unless it
must be submitted later out of pure necessity. Where applicable, the supervisor can write a
declaration of support for the extension. The program administration will then make a discretionary
assessment of the eligibility of the application.
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All applications for extension that are processed by the program administration are treated
confidentially. When the case is finalized, the program administration is obliged to shred the
documents/delete the data.
10. Submission of the master’s thesis
The normal submission deadline for the master’s thesis is the 15th May, 23:59, and submission
should only occur via the student uploading a PDF file to MUNIN named thesis. The student should
not send the thesis to their supervisor(s) in parallel. Dedicated personnel at the department will
receive a message via email indicating that the thesis has been received in MUNIN and will check that
the formalities are correct (course code, course name, department/faculty name, date) and that the
document does not contain review comments, open text fields, figures/pictures with obvious
problems etc.
Once the submitted thesis is accepted, it will be sent to the supervisor(s), examiners and printing
department as soon as possible. If the student finds mistakes of significant importance, they may
send a list with corrections as a PDF file. This can be appended in MUNIN at any time, but will often
have to be physically glued into the 10 printed examples if the thesis has already been sent for
printing before the mistake is discovered.
For the conditions relating to unsatisfactory theses (obvious fail grade before sending to examiners),
theses not delivered within the deadline, failed theses as adjudicated by the examiners etc., see the
supplementary provisions.
11. Assessment of the master’s thesis
National guidelines for grading of master’s theses within mathematics and natural science
disciplines
The university and secondary education council have worked together with the concerned
institutions and the national education council to coordinate the use of a common grading system.
This grading scheme has been developed in accordance with the new, national grading descriptions
and guidelines. Examination of master’s theses according to these descriptions and guidelines came
into force for students who began the master’s program in geology in Autumn 2012.
For further information and documentation regarding the national guidlines for mathematics and
natural science subjects, refer to the faculty’s website.
The grading system – general and qualitative descriptions

Symbol Assessment

Description

A

Outstanding performance which clearly stands out and shows, in a
national context, obvious research talent and/or originality.
- The candidate has excellent insight in the field’s scientific theory
and methods and demonstrates expertise at a very high level. The
goals of the thesis are clearly defined and easy to understand.
- The candidate can select and apply relevant scientific methods in a
convincing way, possesses all the technical skills relevant for the
thesis, can plan and implement highly advanced trials or calculations
on their own and can work highly independently.

Outstanding
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- The work stands out as very comprehensive and/or innovative.
Analyses and discussion are extremely well founded, reasoned and
clearly connected to the overarching project goals. The candidate
shows a highly advanced ability to reflect critically and separate
clearly between their own and others contributions.
- The thesis format, structure and language are of an excellent
standard.
B

Very Good

Very good performance that clearly stands.
- The candidate has very good expertise and insight into the field’s
scientific theory and methods. The goals of the thesis are clearly
defined and easy to understand.
- The candidate can select and apply relevant scientific methods in a
solid way, possesses most of the technical skills relevant for the
thesis, can plan and implement highly advanced trials or calculations
on their own and can work independently.
- The work stands out as comprehensive and/or innovative. Analyses
and discussion are very well founded, reasoned and clearly
connected to the overarching project goals. The candidate shows a
good ability to reflect critically and separate clearly between their
own and others contributions.
- The thesis format, structure and language are of a very high
standard.

C

Good

Good performance.
- The candidate has good expertise and insight into the field’s
scientific theory and methods. The goals of the thesis are mostly
well defined but may contain unclear formulations.
- The candidate applies relevant scientific methods in a good way,
possesses most of the technical skills relevant for the thesis, can
plan and implement somewhat advanced trials or calculations on
their own and can work independently.
- The work stands out as good with hints of creativity. Analyses and
discussion are well founded, well-reasoned and clearly connected to
the overarching project goals. The candidate shows a good ability to
reflect critically and generally separates clearly between their own
and others contributions.
- The thesis format, structure and language are of a good standard.

D

Satisfactory

Clearly satisfactory performance.
- The candidate has reasonable expertise and insight into the field’s
scientific theory and methods. The goals of the thesis may be
somewhat unclear.
- The candidate can for the most part apply relevant scientific
methods, possesses the major technical skills relevant for the thesis
and can carry out trials or calculations on their own. The candidate
can work somewhat independently, but is dependent on relatively
close follow up to achieve good scientific progress and can have
difficulties incorporating the research community’s competence in
their own work.
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- The work appears pretty good. Analyses and discussion are
founded, reasoned and connected to the overarching project goals
but with potential for improvement. The candidate shows an ability
to reflect critically but may have problems separating clearly
between their own and others contributions.
- The thesis format, structure and language are of an acceptable
standard.
E

Sufficient

Performance that is acceptable in that it satisfies the minimum
requirements.
- The candidate has just sufficient expertise and insight into the
field’s scientific theory and methods. The goals of the thesis are
described but may be unclear.
- The candidate can apply some relevant scientific methods,
possesses a minimum of the technical skills relevant for the thesis
and can carry out simple trials or calculations on their own but show
limited scientific progress without close follow up and has difficulties
incorporating the research community’s competence in their own
work.
- The work appears relatively modest and somewhat fragmented.
Analyses and discussion are just sufficiently founded, but should
have been better connected to the overarching project goals. The
candidate shows the minimum necessary ability to reflect critically
but may have problems separating clearly between their own and
others contributions.
- The produced thesis is for the most part acceptable but may have
significant deficiencies concerning format, structure and language.

F

Fail

Performance that does not meet the minimum requirements.
- The candidate does not have sufficient expertise and insight into
the field’s scientific theory and methods. The goals of the thesis are
unclearly defined or not described.
- The candidate lacks competence concerning use of relevant
scientific methods, does not possess the desired technical skills and
independence for the thesis and has not been able to incorporate
the research community’s competence in their own work.
- The work appears minimal and fragmented. Analyses and
discussion are not sufficiently scientifically founded and are poorly
connected to the overarching project goals. The candidate does not
show the necessary ability to reflect critically and poorly separates
between their own and others contributions.
- The produced thesis has major deficiencies concerning format,
structure and language.

10

Examiner evaluation of master’s theses in mathematics and natural science subjects
For each point, evaluate the degree to which the candidate has achieved the described objectives.
Academic foundation
Is the theoretical and academic foundation well described, such that the work can be placed in the
context of the international research field?
Theoretical insight
Does the thesis document, in particular the introduction, that the candidate has advanced knowledge
of the research fields theories and methods in a broad sense and with particular focus on the limited
part of the field of particular relevance for the thesis?
Description of goals
Are the goals and/or relevant hypotheses presented in a clear and understandable way?
Skill level
Does the candidate show proficiency in relevant methods and use them in their own work in an
appropriate and integrated way?
The work
Does the work show creativity and/or contribute to new ideas or innovation? Does the work give the
impression that it is particularly comprehensive? What is the quality and significance of new
knowledge / new results that are generated in the work?
Analyses and discussion
Are analyses, interpretations/syntheses and discussion scientifically founded, reasoned and clearly
connected to the overarching goals of the project? Is a high academic standard maintained
throughout the discussion? Can the candidate apply their knowledge and skills in new areas and
place results in a broader context?
Critical reflection
Does the candidate give a reasonable evaluation of the significance of the results? Is the candidate
critical of different sources of information? Are uncertainties such as methodological errors,
measurement errors and other sources of error evaluated and discussed? Are relevant academic-,
professional- and research ethical issues analysed?
Own contribution/achievement of goals
Does the candidate have the ability to clearly separate their own contribution from others?
Does the written thesis contain a conclusion where the results are summed up in a good way and
with an evaluation of the extent to which the projects goals were achieved? Is a sensible and justified
suggestion for potential areas for further research presented?
Structure
Does the written thesis follow a rigorous structure (normally IMRaD: Introduction, Methods, Results
and Discussion)? Is the work generally clear and straightforward to follow?
Language
Can the candidate present the issues and results with the necessary academic precision? Is the thesis
easily readable and written with good use of appropriate language?
Format
Is a consistent style adopted for references, figures and tables? Is the quality of the figures and tables
satisfactory? Does the candidate master the research field’s terminology and forms of expression?
Words and concepts with italic font stem from the national qualification framework.
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Guidance for evaluation of master’s theses in geology
Independence:
 The form and extent of supervision
 The candidates contribution versus the supervisors
 Original input and ideas
 Planning and execution of field and/or lab work
 The extent of help (correction) during the writing process.
Underlying theory and topical knowledge:
 Selection of theory in relation to the thesis topic
 Understanding
 Presentation
Use of literature and references:
 Survey/overview of relevant literature
 Active use of references in the discussion
 Technical quality of the reference list/bibliography
Scientific maturity:
 Ability to evaluate the quality of data and possible sources of error
 Emphasis of different types of data in relation to their usefulness for answering the scientific
problems posed in the thesis.
 Interpretation of results
 Logical connection between results and conclusion
 Discussion of own results in the context of current the academic landscape as described in
published literature.
 Formulation of hypotheses
 Choice of study methods in relation to the scientific problem
Writing:
 Structure
 Balance and connection between different parts of the thesis
 Logical progression
 Language and ability to express ideas
 Precision
 Use of tables and figures
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12. Procedure for the examination day
The main supervisor agrees the date for the examination with their two selected examiners, and
clarifies the date with the candidate. At least one of the examiners must be external, i.e. must not
hold a position associated with UiT, or with UiTs research centers. If it is academically or for some
other reason difficult to find an internal examiner, both may be external. The administration at the
Department of Geoscience books the room for the presentation of the thesis, and the examination
and also arranges lunch and flowers.
1)

Meeting between examiners: to discuss the thesis and to set a provisional,
mutually agreed grade. The examiners agree between themselves the time and
place for the meeting and have the possibility to talk to the supervisors about the
candidates efforts over the course of the master’s project and other issues of
relevance.

2)

Presentation: the candidate has prepared a 30-45 minute presentation that takes
place in the auditorium or another suitable lecture room. In addition to the
supervisor(s) and examiners, other interested parties and the public may attend
the presentation. The presentation is not considered a disputation that must be
defended, but as a part of the examination where questions need not be
answered at the end of the presentation.

3)

Oral examination: even if this is formally open for all interested parties, it is
normally only the examiners and the candidate who attend the oral examination.
The examination takes place in an appropriate meeting room free of disruptions
and the administration will have set out paper (block of lined paper), pens (in two
different colours), water, glasses and flowers. The examination normally lasts 11.5 hours and at the end the examiners discuss amongst themselves to agree on
the grading while the candidate waits outside. The grade is then announced to
the candidate with an abbreviated justification for the grading. The examiners
write the grade and signatures both on the examination form (a sheet from the
faculty where the candidates name, thesis title and list of courses taken during
the master’s study are provided) and the department’s internal records with
corresponding information (but without list of courses taken). Both the sheet and
the internal record should be delivered to the administration immediately after
the examination is concluded. The examination sheet should be sent as internal
confidential letter to the Natural Sciences Faculty for generation of the diploma,
together with one printed copy of the master’s thesis.

4)

Lunch: lunch is served in the canteen for the candidate, supervisor(s) and
examiners. The lunch normally takes place between the presentation and the oral
examination, but can also occur before or after both according to logistical
requirements, concerning other examinations occurring on the same day and the
travel schedules of external examiners.

If a supervisor has several students with examinations on the same date, and academic
considerations permit it, the same examiners may be used for several candidates on the same day or
over subsequent days. The travel and accommodation costs of the external examiners are covered by
the university. The external examiners should send the travel acquittal to the finance personnel at
the Natural Sciences and Technology Department along with the completed examiner contract.
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To reduce costs, travel times, flights etc., the examination may proceed with the external examiner
via Skype, or an appropriate AV-system (e.g. Adobe Connect). The supervisor or internal examiner
must check beforehand that the connection to the external examiner is working and communicate
this to the administration, such that technical problems do not lead to delays and additional stress
during the examination day. It is important to remember that two Skype meetings must be arranged,
one for the presentation and one for the oral examination. The meeting between examiners can also
proceed via Skype the day before the examination, if the schedule necessitates this.
Examination at UNIS: for candidates who have studied at UNIS and who have their supervisor(s) and
fellow students there, the whole examination may proceed in Longyearbyen. The date is agreed as
mentioned previously in this section, and the administration at UNIS are responsible for booking the
venue and ordering the lunch. The administration at the department (UiT) will send the examination
scheme to the examiners and upon receipt of the examiners signatures will make a copy and paste it
into the internal record system. UNIS may send an invoice to the Department of Geosciences at UiT
for the lunch costs. The circulation of the printed master’s theses will be agreed with the candidate,
regarding whether they would like these to be sent via post to Longyearbyen or another address.
13. Additional advice


The master’s students are encouraged to maintain a professional fellowship where they can
discuss, give feedback, proofread each other’s work etc.



It is not expected that supervisors will correct poor use of language, spelling or typographical
error and similar issues.



Allocate at least one week to fixing the layout, proofreading, checking list numbering,
references and other such issues before submitting in MUNIN.
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